Example Tentative Re-Entry Plan for a Student
Program's Letterhead
Date

Current Status in the Program
Name (UMID) is a number year Ph.D. student in the Program.  At the time of the request for a leave of absence, Name is a Pre-Candidate/Candidate and is/is not in good academic standing.  
The following faculty are working with Name:

· Academic advisor:  Name
· Mentor:  Name
· Dissertation chair(s):  Name(s)
· Members of the dissertation committee:  Name(s)
Name has requested a leave of absence beginning Term, Year.  After discussing the logistics of returning to active study, we have agreed that Name is expected to return to active study in Term, Year.  
While on leave, if Name finds himself/herself in a circumstance where he/she needs to return from the leave of absence in a different term than the agreed upon return term, Name will contact the graduate program chair or director immediately to inform him/her of the change in plans.  The student will also need to request the change in the Leave of Absence System.  The graduate program chair or director will also be notified by Rackham of the requested change in the return date for the leave of absence.
Funding

When a student takes a leave of absence, any remaining funding commitments are held in reserve and made available again to the student when he or she returns to active study.  For example, if a student was offered five years of funding and had a leave of absence at the end of his or her third year, two years of funding will be available when the student returns from the leave of absence.  All reasonable efforts will be made to honor the intent of the original funding commitment, however, the specific details may be different depending on the program's current resources and faculty availability.  
When Name returns from a leave of absence, he/she will have number years of funding available when he/she returns to active study.  As of today's date, I anticipate that Name will be supported by [departmental fellowship, GSI, GSRA, training grant] upon his/her return from a leave of absence in the Term, Year.

By Date, Name will contact the graduate chair or program director and the graduate coordinator to confirm his/her intent to return to active study in the Term, Year.  This timing will allow the program to include Name in the department's planning process to determine teaching or research assignments, or the allocation of other support.  

Academic Planning
When Name returns from leave, his/her plan will be [coursework, examinations, proposals, research -- as applicable].  
Students on a leave of absence are not making progress toward their degree but are allowed to fulfill the requirements from incomplete courses, such as submitting final papers.  If relevant, Name plans to complete classwork from previous terms while on the leave of absence, please include the student's plan to complete his/her work.
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